
Web Presentation Application and Registration Instructions 
Registration for the 68th Annual Meeting, including presentation registration, session proposal and participation as 
audiences, must be done through the registration website. Follow the instructions for registration from the 68th Annual 
Meeting of the Ecological Society of Japan website. Please read through the <Registration Notes> below before 
registering. 
 
 
 
 
＜Table of Contents＞ 

1. Applicant Information Registration .................................................................................................... Page 2 
2. Participation Fees Payment ................................................................................................................ Page 4 
3. Session Registration (Symposia, Workshops, and Forums) ............................................................... Page 5 
4. Presentation Registration/Addition..................................................................................................... Page 7 
5. Oral/Poster Presentation Registration ............................................................................................... Page 10 
6. Abstract Registration ........................................................................................................................ Page 12 
7. Poster presentation file upload ......................................................................................................... Page 13 

 
＜Registration Notes＞ 
（Regarding the Application） 

1. All online registration processes should be done by the member who is registering. We cannot accept 
member IDs and passwords of other members that are not of the applicant themselves. 

2. Submitted data will be used to create the program and abstract books. Please be careful to avoid 
typographical errors and submission of incorrect information. 

3. Periodically check for announcements on the Annual Meeting website as schedules may be subject to 
change. 

4. We will not be able to respond to any inquiries between 17:00 and 10:00 (JST) prior the deadlines. Please 
be advised to confirm all registration processes well in advance. 

5. For all deadlines listed above, we are not able to respond to requests after the deadline for corrections or 
addition of information to the submitted application. 

 
＜System Requirements＞ 

For Windows 8, 10 
• the latest version of Microsoft Edge（IE mode is not guaranteed to work） 
• the latest version of Google Chrome 
• the latest version of Mozilla Firefox 

For Macintosh (Mac OS 10.x or later) 
• Safari 10.x or later 
• the latest version of Google Chrome 
• the latest version of Mozilla Firefox 

*We cannot ensure proper operation for those using browsers other than those listed above, including 
pre-release versions, beta versions, mobile or tablet versions, or mobile full website versions. 
 
You must have a valid email address (mobile phone email addresses cannot be used). 
 
(Character Input) 
1. Use full-width characters when entering Greek letters (α, β, γ, etc.), and alphanumeric characters I, V, and X 

when entering roman numerals (I, II, III, etc.). 
2. Do not use special characters (㈱, ①, etc.） 
3. Use full-width characters when using katakana (カタカナ). 

  

• Presentation Registration Deadline: 23:59 (JST), Monday, November 2, 2020 (strict) 
• Abstract Submission Deadline: 23:59 (JST), Monday, February 15, 2021 (strict) 
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01. Applicant Information Registration 
Required for all session organizers and presenters, oral/poster presenters, and audiences (pre-registration). 

 
STEP 1 【Log-in Screen】 
Select your membership status. 
The log-in screen will open. 
 
• For Members 

Enter your Membership ID and Password and click the 
‘Proceed to Next Page’ button. When log-in is 
successful, you will be taken to the ‘Applicant 
Information (New)’ input form. 

 
• For Temporary Members (applying for the 

membership) 
*For new members, complete the online membership 
application and obtain a temporary ID first. 
Confirm using the temporary membership number 
(sent during the online membership application 
process) and registered email address to get to the 
‘Applicant Information (New)’ input form. 

 
• For Non-Members and audiences who attend only 

workshops 
Select ‘Create a new ID’ to get to the ‘Create a new ID’ 
page. After you create a new ID, log-in by selecting 
the ‘Register/Change Registered Information/Confirm 
(ID required)’ option. 
 

*The registration fee is not charged for undergraduate 
and younger (junior high school and high school) 
students who attend as audience members. Since the 
registration on the days of ESJ68 will not be allowed, 
you must apply for your participation by February 15, 
2021, using another registration form. Please check the 
ESJ68 official 
website(http://www.esj.ne.jp/meeting/68/entry-e.html) 
for details. 

 
 
 

 
 

 
 
 
 
 
 
 
 

【Log-in Home Screen for all Membership Statuses】 

 
 

 
 
 
 
 
 
 
 

【Member Log-in Screen】 
 
 
 
 
 
 
 
 

【Temporary member Log-in Screen】 
 

 
 
 
 
 

 

【Log-in Screen for Non-Members and audiences who 

attend only workshops】 

 

 

 

 

 

 

 

 

 

【Create New ID Screen for Non-Members and audiences 

who attend only workshops】  
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STEP 2 【Applicant Information Submission Form】 
Enter applicant information after reading through the 
‘Handling of Personal Information’ section. 
 
• For members and temporary members, information 

stored in the membership database will be displayed. 
Check the information, and if any changes need to be 
made, make those changes as needed before 
continuing the registration process. 

 
*Information entered here is valid only for this Annual 
Meeting registration. Changes made here will not 
reflect changes in the membership data. 
*If changes to the membership data need to be made, 
please do so beforehand through the Ecological 
Society website’s member information update page. 
Changes made in the membership database will be 
updated at midnight, and so please be advised that it 
may take some time for the changes to be reflected. 

 
• For Non-Members and audiences who attend only 

workshops, enter the required information in the 
application. 

 
For those planning to give a presentation at 
Symposium/Workshop sessions and co-organizers, 
entering the address of an organizer in the ‘CC Address’ 
section may ensure a smoother presentation registration 
process. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

【Applicant Information Submission Form】 

STEP 3 【Confirmation of Information Screen】 
If there are no changes to the entered information, click 
the ‘Submit Applicant Information’ button. 
 
If you would like to edit the entered information, click 
the ‘Edit Applicant Information’ button. 
 
This information may be edited any number of times 
before the presentation registration deadline (23:59 (JST), 
November 2, 2020). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

【Confirmation of Information Screen】 
 
STEP 4 【Submission Confirmation Screen】 
A confirmation email will be sent to the registered 
address upon completion of the registration. 
This notifies the completion of the registration process, 
however, please also confirm registration through the 
confirmation email. 
 
 
 
 
 
 
 
 

 
【Submission Confirmation Screen】 
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02. Participation Fees Payment 
This is the procedures for online payment of the participation fees. The early registration fee is applicable to those who 

complete payment by February 1, 2021. Please view the Annual Meeting website for details. 
 

STEP 1 【Menu Screen】 
Upon log-in, you will be taken to the following page. 
Once you click on the ‘Start payment’ button under the 
‘Payment of participation’ section, you will be taken to 
the ‘Payment of participation (New)’ screen. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

【Menu Screen】 
 
STEP 2 【Participation Fees Payment Screen】 
Select a payment option and click on the ‘Proceed’ 
button. 
 
 
 
 
 
 
 
 
 
 
 
 
 

【Payment of participation fees (New) Screen】 
 
 
 
 
 

STEP 3 【Confirm Information and Payment 
Information Entry】 
▼Credit Card Payment Option Screen 
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STEP4 【Menu Screen】 
After confirming your payment, the payment status of 
the ‘Payment of participation fees’ will be ‘Paid’. 
Then, you will be able to click the ‘Receipt’ button.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

【Menu Screen (After confirming payment)】 
 
STEP5 【Receipt issue Screen】 
You can download the PDF file of your receipt by 
specifying the issue date and the name of the receipt and 
clicking the ‘>> Receipt issue’ button.  
 
 
 
 
 
 
 
 

【Receipt issue Screen】 
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03. Session Registration （Symposia, Workshops, and Forums） 
*Required only for Symposium, Workshop, and Forum organizers 

*For those registering for Oral/Poster Presentations, please continue to Page 10 
 
STEP 1 【Menu Screen】 
Upon log-in, you will be taken to the following page. 
Click on the ‘Start session proposal’ button under the 
‘Proposal for for symposium, workshop and forum’ 
section. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

【Menu Screen】 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

STEP 2 【Session Information Registration Screen】 
You will enter information regarding the session. 
 
Copyright Statement 
You must select ‘Agree’ to continue. 
 
Session Type 
Refer to the website for session types. 
 
Session Title 
Enter the full title for the session. 
 
Short Title 
Enter a shortened title within the set character limit to be 
used in the timetable. 
 
Session Proposal 
Enter the proposal for the session. 
You may also enter information of commentators for the 
workshops that do not provide a presentation here. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

【Session Information Registration Screen】 
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STEP 3 【Organizer Registration Screen】 
Enter information for all organizers. 
You may add additional organizers by clicking on the 
‘+Add organizer’ button. 
 
*All organizers must have completed the Applicant 
Information Registration in order to register. Please ask 
all co-organizers to complete the Applicant Information 
Registration beforehand. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
【Session Organizer Registration Screen】 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

STEP 4 【Confirmation of Information Screen】 
If there are no changes to the entered information, click 
the ‘Propose session’ button. 
 
If you would like to edit the entered information, click 
the ‘Edit Registration Information’ button. 
 
 
 
 
 
 
 
 
 
 
 
 
 

【Confirmation of Information Screen】 
 

STEP 5 【Submission Confirmation Screen】 
A confirmation email will be sent to the registered 
address upon completion of the registration. Please 
confirm registration through the confirmation email. For 
those registering a symposium, workshop, or forum, 
click on the ‘Registration for presentations’ 

 
 
 
 
 
 
 
 
 
 

【Submission Confirmation Screen】 
 
 
 

【Note】 
In the case of symposia and workshops, a Presentation 
Registration is required for abstract submission in 
addition to the Session Registration. Please follow the 
Presentation Registration procedures on the next page 
and submit the Presentation Registration before the 
deadline. A Presentation Registration is not required for 
forums. 
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04. Presentation Registration/Addition 
*Required only for symposium and workshop organizers. 

 
【Note】 
Repeat STEPS 1-7 to register for each session individually before the deadline. 

 
Registration for All Session Types 
 
STEP 1 【Menu Screen】 
Upon log-in, you will be taken to the following page. 
Click on the ‘Resister/Add presentations’ button under 
the ‘Proposal for symposium, workshop and forum’ 
section. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

【Menu Screen】 
 
STEP 2 【Registration of Presentation Screen】 
You will enter information regarding the presentation. 
 
Session Category and Title 
This cannot be changed through the Presentation 
Registration Screen. 
 
Presenter Name, Organization, Member#/ID 
Enter information for the primary presenter. 
*You must have completed the Applicant Information 
Registration for the organizer in order to register. Please 
complete the Applicant Information Registration 
beforehand. 
 
Title 
Enter the presentation title. 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

【Registration of Presentation Screen】 
 
STEP 3 【Author Affiliation Information 
Registration Screen】 
Enter affiliation information for all authors included in 
the presentation (the primary author and co-author). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
【Author Affiliation Information Registration Screen】 
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STEP 4 【Author Registration Screen】 
Enter the name for all authors. The affiliation 
information entered in STEP 3 should be reflected in the 
dropdown. Click the appropriate affiliation for each 
author. 
 
You may add additional authors by clicking on the ‘+add 
presenter’ button. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

【Author Information Screen】 
 
STEP 5 【Confirmation of Information Screen】 
Check that the displayed ‘Preview of the abstract book’ 
contains the correct information. Click ‘Register 
presentation’ button to confirm. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

【Confirmation of Information Screen】 

STEP 6 【Submission Confirmation Screen】 
A confirmation email will be sent to the registered 
address upon completion of the registration. Please 
confirm registration through the confirmation email. 
 
 
 
 
 
 

【Submission Confirmation Screen】 
 
STEP 7 【Menu Screen】 
Presentations that have been registered will be displayed. 
The ‘Registration for each presentation of symposium 
and workshop’ and ‘Abstract submission’ will be 
available in the Menu screen of the 
members/non-members who have been registered as the 
presenter through the above Presentation Registration. 
 
To register additional presentations for that session, click 
on ‘Register/Add presentations’ and follow the steps 
from STEP 1 to register all presentations. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

The ‘Registration for each presentation of 
symposium and workshop’ and ‘Abstract 
submission’ will be available in the Menu for 
those who have been registered as the presenter 
through the above Presentation Registration. 
 
* In this case, the organizer themselves is also the 
presenter, and so the information is shown under 
the organizer’s menu screen. 

Registered Presentation 
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05. Oral/Poster Presentation Registration 
 

STEP 1 【Menu Screen】 
Upon log-in, you will be taken to the following page. 
Click on the ‘Register oral/poster presentation’ button 
under the ‘Registration of oral/poster presentation’ 
section. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

【Menu Screen】 
 
STEP 2 【Presentation Information Registration 
Screen】 
You will enter information regarding the presentation. 
Refer to the website for details regarding the options below. 
 
Presentation Format 
Select between an oral or poster presentation. 
 
Presentation Information 
Selectable options will vary based on your previously 
entered information. Please select the options 
accordingly based on your preferences. 
 
Section Preference 
You may select up to three preferences. 
 
Title 
Enter the presentation title.  
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

【Presentation Information Registration Screen】 
 
STEP 3 【Author Affiliation Information 
Registration Screen】 
Enter affiliation information for all authors included in 
the presentation (the primary author and co-author). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

【Author Affiliation Information Registration Screen】 
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STEP 4 【Author Registration Screen】 
Enter the name for all authors. The affiliation 
information entered in STEP 3 should be reflected in the 
dropdown. Click the appropriate affiliation for each 
author. 
 
You may add additional authors by clicking on the ‘+add 
presenter’ button. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

【Author Registration Screen】 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

STEP 5 【Confirmation of Information Screen】 
the displayed ‘Preview of the abstract book’ contains the 
correct information. Click ‘Register presentation’ button 
to confirm. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

【Confirmation of Information Screen】 
 
STEP 6 【Submission Confirmation Screen】 
A confirmation email will be sent to the registered 
address upon completion of the registration. Please 
confirm registration through the confirmation email. 
 
 
 
 
 
 
 
 

【Submission Confirmation Screen】 
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06. Abstract Registration 
The deadline for Abstract Registration is 23:59 (JST), Monday, February 15, 2021. 

 
STEP 1 【Menu Screen】 
Upon log-in, you will be taken to the following page. 
Click on the ‘Abstract submission’ button under either 
the ‘Registration of oral/poster presentation’ section or 
the ‘Registration for each presentation of symposium and 
workshop’ section. 
 
 
 
 
 
 
 

【Menu Screen】 
 
STEP 2 【Abstract Submission Screen】 
You will enter the presentation abstract. 
 
Copyright Statement 
You must select ‘Agree’ to continue. 
 
Presentation Format and Title 
This cannot be changed through the Abstract Registration 
Screen. This information can be edited at any time 
through the Presentation Registration Screen before the 
deadline (23:59 (JST), November 2, 2020). You may edit 
the information yourself for oral/poster presentations, or 
contact the organizer for Session Presentations. 
 
Abstract 
Input is limited to 800 characters in the case of Japanese, 
or 200 words in the case of English. 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

【Abstract Text Registration Screen】 

 
STEP 3 【Confirmation of Information Screen】 
Check that the correct information is displayed. Click 
‘Submit abstract’ button to confirm. 
 
 
 
 
 
 
 
 
 
 
 

【Confirmation of Information Screen】 
 
STEP 4 【Submission Confirmation Screen】 
A confirmation email will be sent to the registered 
address upon completion of the registration. Please 
confirm registration through the confirmation email. 
 
 
 
 
 
 
 
 

【Submission Confirmation Screen】 
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07. Poster presentation file upload 
To set the poster file download and text copy protection, 

it is necessary to submit the file by 23:59 (JST), February 25, 2021, as follows.  
 

Please prepare the poster file in PDF format without any embedded audio or video. The file size should be 10MB or 
less. 
You can also upload files yourself to the portal site (online venue) at any time after opening the site. Please note that in 
this case, download prevention and other settings will not be enabled. Those who apply for the poster award are 
requested to complete the upload by the date of ESJ68 meeting.  
Please check “Preparing Poster Presentations (http://www.esj.ne.jp/meeting/68/overview-e.html#poster)” on the ESJ68 
official website for details.  
 
STEP1 【Menu Screen】 
If you have applied for poster presentation, the ‘Poster 
presentation file upload’ button will be displayed in the 
‘Registration of oral/poster presentation’.  
 
 
 
 
 

【Menu Screen】 
 
STEP2 【Poster presentation file upload Screen】 
Select the file and click ‘>> Proceed’ button. 
 

 
 
 
 
 
 
 
 
 
 
 

【Poster presentation file upload Screen】 
 
STEP3 【Confirmation of Information Screen】 
You can check the file to be uploaded by clicking ‘>> 
Download’. If there are no problems, click ‘>> Poster 
presentation file upload’ button.  
 
 
 
 
 
 
 
 
 

STEP4 【Submission Confirmation Screen】 
A confirmation email will be sent to the registered 
address upon completion of the registration. Please 
confirm registration through the confirmation email.  
The poster presentation file may be replaced any number 
of times before the deadline (23:59 (JST), February 25, 
2021).  
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