Web Presentation Application and Registration Instructions

Registration for the 68" Annual Meeting, including presentation registration, session proposal and participation as
audiences, must be done through the registration website. Follow the instructions for registration from the 68™ Annual
Meeting of the Ecological Society of Japan website. Please read through the <Registration Notes> below before
registering.

e Presentation Registration Deadline: 23:59 (JST), Monday, November 2, 2020 (strict)
e Abstract Submission Deadline: 23:59 (JST), Monday, February 15, 2021 (strict)
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<Registration Notes >

(Regarding the Application)
1. All online registration processes should be done by the member who is registering. We cannot accept

member IDs and passwords of other members that are not of the applicant themselves.

2. Submitted data will be used to create the program and abstract books. Please be careful to avoid
typographical errors and submission of incorrect information.

3. Periodically check for announcements on the Annual Meeting website as schedules may be subject to
change.

4.  We will not be able to respond to any inquiries between 17:00 and 10:00 (JST) prior the deadlines. Please
be advised to confirm all registration processes well in advance.

5. For all deadlines listed above, we are not able to respond to requests after the deadline for corrections or
addition of information to the submitted application.

< System Requirements >
For Windows 8§, 10
o the latest version of Microsoft Edge (IE mode is not guaranteed to work)
o the latest version of Google Chrome
o the latest version of Mozilla Firefox
For Macintosh (Mac OS 10.x or later)
o Safari 10.x or later
o the latest version of Google Chrome
o the latest version of Mozilla Firefox
*We cannot ensure proper operation for those using browsers other than those listed above, including
pre-release versions, beta versions, mobile or tablet versions, or mobile full website versions.

You must have a valid email address (mobile phone email addresses cannot be used).

(Character Input)

1. Use full-width characters when entering Greek letters (a, 3, v, etc.), and alphanumeric characters I, V, and X
when entering roman numerals (I, II, III, etc.).

2. Do not use special characters (), @, etc.)

3. Use full-width characters when using katakana (342717).



01. Applicant Information Registration
Required for all session organizers and presenters, oral/poster presenters, and audiences (pre-registration).

STEP 1 [Log-in Screen]
Select your membership status.
The log-in screen will open.

e For Members
Enter your Membership ID and Password and click the
‘Proceed to Next Page’ button. When log-in is
successful, you will be taken to the ‘Applicant
Information (New)’ input form.

e For Temporary Members (applying for the
membership)
*For new members, complete the online membership

application and obtain a temporary ID first.
Confirm using the temporary membership number
(sent during the online membership application
process) and registered email address to get to the
‘Applicant Information (New)’ input form.

¢ For Non-Members and audiences who attend only
workshops
Select ‘Create a new ID’ to get to the ‘Create a new ID’
page. After you create a new ID, log-in by selecting
the ‘Register/Change Registered Information/Confirm
(ID required)’ option.

*The registration fee is not charged for undergraduate
and younger (junior high school and high school)
students who attend as audience members. Since the
registration on the days of ESJ68 will not be allowed,
you must apply for your participation by February 15,
2021, using another registration form. Please check the
ESJ68 official
website(http://www.esj.ne.jp/meeting/68/entry-e.html)
for details.

The 68th Annual Meeting of the Ecological Society of Japan

= Introduction (Top Page)

On-line registration and Paper submission

* Fill out the below information and click on the "Proceed" button.
« Carefully read the instructions on the conference website before registering.

that once you register your information on the English pages, updating the information via the Japanese
pages is impossible. Click this link for the Japanese page

* The registration fee is not charged for undergraduate and younger(junior high school and high school)
students if they attend only as audiences. Please apply with another registration form.

* Fields marked with * are required.

* System requirements

Member or Nonmember

Menhership status® | OMWember
OTenporary member (applying for the nembership)
OMon-nenber, Attend only workshops

* Registrations via English pages make it impossible to access it via Japanese pages and vice versa. Please note

Copyright @ 2020 The Ecological Society of Japan, All rights reserved.

[Log-in Home Screen for all Membership Statuses]

On-line registration and Paper submission

« Fill out the below information and click on the "Proceed” button
« Carefully read the instructions on the conference website before registering.
« Registrations via Enlish pages make it impossible to access it via Japanese pages and vice versa, Please note

that once you register your information on the English pages, updating the information via the Japanese
pages is impossible. Click this link for the Japanese page.

« Fields marked with * are required,

© System requirements

Member or Nonmember

Henbership status” | ®Menber
Tenporary neaber (applying for the meabershis)
Non-neabor

Login

Henbership 10%
3 Contact the society_office if you have foreotten your 1D.

Passvard®

3 Yau can find your password fron here.

>> Introduction (Top Page) | [ = Close >> Procead
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[Member Log-in Screen]
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[Log-in Screen for Non-Members and audiences who

attend only workshops]

Create a new ID

Select membership category --> Confirm --> Complete

« Fill out the below information and click on the "Proceed” button
© When completed, a confirmation email will be sent to the email address entered below.
© "*"Required fields.

Registration information

fst [Title First v Wle rone Fatly nane
[ I l ]
erer Tk o0

Catosors | OMon-nenber (synposiun speaker, regular)
Olon-nenber (synposiun speaker, student)
Olon-nenber (resular) * including audience Dio presentation]
Olon-neaber (student) * including audience Do presentation]
OMttend only workshops ¢ including audience [o presentation]
# Please chack that the infornation is correct. o changes are accepted after resistration

Bail* [ 1
Enter again for_conf irmation
]
X nippon@xxcck-1p

% Avoid using cell phone enail address. They may nol accept long confirnation message

sent by the systen

G0 address % Please enter the Information of the person whon you want to inform our login 10, such as
organizers of synposiuns and workshops -

Nane : [Title-v!
Enail : 999995

Ex: nippon@occip
% Avoid using coll phono onail address. Thoy may not accept long confirnation message
sent by the systen-

Passuard® | % 6712 characters.

Re-enter your password-

[Cancel] > Proceed

[Create New ID Screen for Non-Members and audiences

who attend only workshops]


http://www.esj.ne.jp/esj/English/join.html
http://www.esj.ne.jp/esj/English/join.html

STEP 2 [Applicant Information Submission Form]
Enter applicant information after reading through the
‘Handling of Personal Information’ section.

e For members and temporary members, information
stored in the membership database will be displayed.
Check the information, and if any changes need to be
made, make those changes as needed before
continuing the registration process.

*Information entered here is valid only for this Annual
Meeting registration. Changes made here will not
reflect changes in the membership data.

*If changes to the membership data need to be made,
please do so beforehand through the Ecological
Society website’s member information update page.
Changes made in the membership database will be
updated at midnight, and so please be advised that it
may take some time for the changes to be reflected.

e For Non-Members and audiences who attend only
workshops, enter the required information in the
application.

For those planning to give a presentation at
Symposium/Workshop sessions and co-organizers,
entering the address of an organizer in the ‘CC Address’
section may ensure a smoother presentation registration
process.

Registration information (New]
Tnformation registration --> Confirm --> Complete

« Fill out the below information and click on the "Proceed" button.
« The entered information will be used in future correspondence, so please enter carefully.
« When completed, a confirmation email will be sent to the email address entered below.
« "*"Required fields.

Privacy policy

The organizing comnitlee of ESJ7 will only use the information collected on this yebsite
for conference purposes and will not disclose/provide the personal infornation Lo third

# hzree to privacy policy?”  ©Agree | Disazree

Applicant information
Menbership category | Reqular member (Kinki)

Hane® Title  First nane Widdle nane Fanily nane
o v|ffan IPPAN
e.g., Jack F. Snith

AfFiliation® [University of YYY
Ex: Departnent of XXX, University of Y¥Y
Address® Street
[Street
City, Province/State
[City, Province/State
Postal /ZIP code

1112222 Ex: 111-2222
Count ry
Japan
% The nane lag and an exchange ickel for the program book will be sent Lo

participants who have conpleted their paynent by January 31, 2020, to the
registered address (only valid for addresses in Japan)-

o o 0312345678 Ex: 03-1234-5678

Enai I* [esidesk@bunken cop
Re-enter enal | address.
[esidesk@bunken.cojp
Ex: nippon@ooo.jp
% Avoid using cell phone enail address. They nay not accept long confirnation nessase
sent by the systen.

0C address % Please enter the infornat ion of the person vhon you want to inforn your login 1D, such as
organizers of sywposiuns and workshops.
Nane : |- Tile- v

Enail :

Ext nippon@ooocc.ip

3 Avoid using cell phone email address. They way not accest long confirmation nessage
sent by the systen.

Cancel >> Proceed

[ Applicant Information Submission Form]

STEP 3 [Confirmation of Information Screen]
If there are no changes to the entered information, click
the ‘Submit Applicant Information’ button.

If you would like to edit the entered information, click
the ‘Edit Applicant Information’ button.

This information may be edited any number of times

before the presentation registration deadline (23:59 (JST),

November 2, 2020).

Registration information [New]

Information registration --> Cenfirm --> Complete

« Confirm entered information. If correct, click on the "Register applicant information” button below to
complete.

« If you wish to correct the below infermation, click on the "Correct entered information” button. Do not use
the back button of your browser as the information entered may be lost.

* If you wish to cancel registration, click on the "Cancel” button. The information entered in the previous page
will be lost.

Applicant information

llenbership catezory Regular member (Kinki)

Nane Dr. Taro IPPAN
AFfiliation University of WY
Address Street

City, Province/State

111-2222

Japan
Phone nunber 03-1234-5678
Enail esj-deskdhunken.co. jp
05 address Nane

Enail

Correct entered information | | Cancel >> Register applicant information

[ Confirmation of Information Screen])

STEP 4 [Submission Confirmation Screen]
A confirmation email will be sent to the registered

address upon completion of the registration.
This notifies the completion of the registration process,
however, please also confirm registration through the

confirmation email.

Registration information [New]

Information registration --> Confirm --> |Complete

Registration of "Applicant information” completed.
Only registration of applicant information is completed. Proceed to
registration of talks and payment of participation/banquet fees.
Click on the "Register presentations and pay participation/banquet fees"

button to proceed.

Register presentations and pay participation/banquet fees

« An email will be sent to [ esj-desk@bunken.co.jp ] to confirm that the registration of applicant information
was completed successfully,

« The confirmation email wil arrive in 2-3 minutes after registration but may take longer depending on
network condition.

[ Submission Confirmation Screen)



02. Participation Fees Payment
This is the procedures for online payment of the participation fees. The early registration fee is applicable to those who
complete payment by February 1, 2021. Please view the Annual Meeting website for details.

STEP 3 [Confirm Information and Payment
Information Entry]
V¥ Credit Card Payment Option Screen

Payment of participation fees [New]

STEP1 [Menu Screen]

Upon log-in, you will be taken to the following page.
Once you click on the ‘Start payment’ button under the
‘Payment of participation’ section, you will be taken to
the ‘Payment of participation (New)’ screen.

Registration --> Cenfirm --> Complete

« Confirm entered information. If credit card is chosen, enter credit card details.

Menu
« If you wish to correct the below information, click on the "Correct entered information™ button. If the back
© Do not use the back button of your browser during registration as it may result in an error. button s used, entered information may be lost.
« Click on the "Cancel" button to cancel payment. When canceled, the information entered will be lost.

Click on the "Cancel” button when you wish to cancel registration.

Payment of participation fees

Applicant information | eChange information | [ 7 Confirm information
Nane Prof. Taro ABCD DANNY (Department of KKK)

Menbership catezory Regular member (Kanto)
Ewai | esj-deskBbunken.co.jp

Hane (affiliation) |Prof. Taro ABCD DAMMY (Department of KK}

Enail esj-desk@bunken.co.jp

Registration

Payment of participation fees

Wenbership catezory Resular member CKanto)
Bansuet Ho applicat ion required

Method of paynent  Credit card (Visa/Mlaster)

Payment detail
Participat ion fee 7,000 yen

Banguet fee | —mmmeem

Not yet paid

C;

5% If you pay by postal transfer, the status will still be "Not yerPaa" at the time of transaction. The status will be Total 7,000 yen
“Paid" in about one wesk from the date of transaction ’
% If the amount paid does not match the invoice, the status will not change from "Not yet paid”.

Credit card information

Proposal for symposium, workshop and forum Card tyne VISA / Master Card

s Click on the "Start session proposal” button to register proposal. Card holder’ s nane®
Ex: TARO SUZUKI

% To submit a proposal of a symposium or an organized session, please enter the presentation’s titles and the
membership IDs (or login IDs) of all presenters including the invited speakers of the symposium or non-ES)-
member speakers of the organized session. Organizers should confirm in advance that all related speakers have Valid unti 1*

completed their registrations in advance.
Correct entered information

Card nunker™ [ - I-[ I-[ ]
Month / Year )

>> Pay participation fee

Registration for each presentation of symposium and workshop

After an organizer has completed the proposal, a registration request e-mail will be sent to the related
speakers.

Registration of oral /poster presentation | Register oraliposter presentation

5 Click on the "Register oral/poster presentation” to register your presentation.

[Menu Screen)

STEP 2 [Participation Fees Payment Screen]
Select a payment option and click on the ‘Proceed’
button.

Payment of participation fees [New]

Registration --> Confirm --> Complete

* Fill out the form below and click on the "Proceed” button to continue.
« When completed, a confirmation email will be sent to the registered email address.
« "*"Required fields.

Payment of participation fees
Hane Prof. Taro ABCD DAMMY  (Depariment of KXK)
Enail esj-desk@bunken.co.jp

Menbership category Regular member (Kanto)

®Ho application required
% The banquet fee for the ESJ68 is free. No pre-registration is required.
Please check the official website for details-

Banauet *

redit card (Visa/Master)

Paynent by credit card will be conpleted fmediately after transaction.

% Once payment by credit card is conplete, no change is allowed for payment
nethod or banquet preference.

% Transaction fee for postal transfer nust be paid by the applicant.

>> Proceed

Method of paynent®

[Payment of participation fees (New) Screen]


http://www.esj.ne.jp/meeting/68/index-e.html

STEP4 [Menu Screen]

After confirming your payment, the payment status of
the ‘Payment of participation fees’ will be ‘Paid’.
Then, you will be able to click the ‘Receipt’ button.

Menu

© Do not use the back button of your browser during registration as it may result in an error.
Click on the "Cancel” button when you wish to cancel registration.

Applicant information [ ¢ Change information | [ Confirm information

Membership catezory Regular member (Kanto)

Hame (affiliation) Prof. Taro ABCD DAHMY
Enail

(Department of KiK)
s -deskbunken.co. jp

Registration

P;

ent of participation fees

G0009 / Credit card (Visa/Master)

. by postal transfer, the status will still be "Not yet paid” at the time of transaction. The status will be
"Paid" in about one week from the date of transaction

3% If the amount paid does not match the invoice, the status will not change from "Not yet paid".

Proposal for symposium, workshop and forum

Start session proposal

% Click on the "Start session proposal” button to register proposal.
% To submit a proposal of a symposium or an organized session, please enter the presentation's titles and the

membership IDs (or login IDs) of all presenters including the invited speakers of the symposium or non-ES)-

member speakers of the organized session. Organizers should confirm in advance that all related speakers have
completed their registrations in advance.

Registration for each presentation of symposium and workshop

After an organizer has completed the proposal, a registration request e-mail will be sent to the related
speakers.

Registration of oral/poster presentation | Register oral/poster presentation

s Click on the "Register oral/poster presentation” to register your presentation.

[Menu Screen (After confirming payment)]

STEP5 [Receipt issue Screen]
You can download the PDF file of your receipt by

specifying the issue date and the name of the receipt and
clicking the “>> Receipt issue’ button.

Receipt issue
Receipt issue

« Fill out the information below and click on the " Receipt issue " button to continue.
© "*"Required fields.

Date of issug® | Year

Name on receirt |[

# Please enter the address of the receipt within 40 characters

>> Receipt issue

[Receipt issue Screen]




03. Session Registration (Symposia, Workshops, and Forums)
*Required only for Symposium, Workshop, and Forum organizers
*For those registering for Oral/Poster Presentations, please continue to Page 10

STEP 1 [Menu Screen] STEP 2 [Session Information Registration Screen]

Upon log-in, you will be taken to the following page. You will enter information regarding the session.
Click on the ‘Start session proposal’ button under the
‘Proposal for for symposium, workshop and forum’ Copyright Statement
section. You must select ‘Agree’ to continue.
Menu
* Do not use the back button of your browser during registration 3 it may resuit i an error Session Type

click on the "Cancel” button when you wish to cancel registration.

Refer to the website for session types.

Applicant information | @ Change information | [ 7 Confirn information |

Hembership catesory Regular member (Kanto)

Nane (affiliation] |Prof. Tare ABCD DAMMY (Department of KXK)

Session Title
Enter the full title for the session.

Enail s -desk@bunken.co.ip

Registration
Payment of participation fees
Paid RG000O / Credit card (Visa/Master) [Modify | [Confim | [Receipt |

Short Title

B by postal transfer, the status will still be "Not yet paid” at the time of t tion. The status will b 1 1th1 1mi
7% I you pay by postal ansfer the status wl <] be "Not yet pld" atthe time of transacton. The satus will be Enter a shortened title within the set character limit to be
3% If the amount paid does not match the inveice, the status will not change from "Not yet paid”. . .

used in the timetable.

R ~ N
Proposal for symposium, workshop and forum  (Start session proposal)
S~————

s Click on the "Start session proposal” button to register proposal. S :
ession Proposal
5% To submit a proposal of a symposium or an organized session, please enter the presentation’s titles and the P
membership IDs (or login IDs) of all presenters including the invited speakers of the symposium or non-ESJ- .
member speakers of the organized session. Organizers should confirm in advance that all related speakers have Enter the proposal for the Session.

completed their registrations in advance.

You may also enter information of commentators for the

Registration for each presentation of symposium and workshop Workshops that do not provide a Dresentation here_
After an organizer has completed the proposal, a registration request e-mail will be sent to the related

speakers.

Registration of oral /poster presentation Proposal for symposium, workshop and forum [New]

3% Click on the "Register oral/poster presentation” to register your presentation. — .
Session information --> Organizer information --> Confirm --> Complete

on in the middle of registration. Once
line.

[Menu Screen)

* Fill out the following form and click on the "Proceed" button to continue.
« "*" Required fields.

Copyright policy
Rules regarding copyright

Copyright of the contents of the abstract book belongs to The Ecological Society of Japan.

# Azreement to copyright policy OMlzree | ODbisazree

Session information

Session catesory® | OSymposium
OWorkshor
OForum
Session language® Odapanese |  OEnglish |  OdJapanese and English
Session Litle" [ ]
Editstyle
3 No nore than 150 characters.
Short session title® [ ]
Edi shyle
3 No nore than 75 charasters.
Sesslon description® 3 No more than 200 words.
V|
Editstyle

[Session Information Registration Screen]


http://www.esj.ne.jp/meeting/68/meetings-e.html

STEP 3 [Organizer Registration Screen]

Enter information for all organizers.

You may add additional organizers by clicking on the
‘+Add organizer’ button.

*All organizers must have completed the Applicant
Information Registration in order to register. Please ask

all co-organizers to complete the Applicant Information
Registration beforehand.

STEP 4 [Confirmation of Information Screen)

If there are no changes to the entered information, click

the ‘Propose session’ button.

If you would like to edit the entered information, click

the ‘Edit Registration Information’ button.

Proposal for symposium, workshop and forum [New]

Session information —-= Organizer information —> Confirm > Complete

Proposal for symposium, workshop and forum [New]

Session information > [Organizer INfOFMation --> Confirm --> Complete

Ple.

* Fill out the form below and dick on the "Proceed” button to continue.
+ The names and titles appear on the abstract book as entered and in this order.
* I necessary, presenters can b added by dicking on the "Add organizer” button.

correct the below information, dlick on the "Correct entered information” button. If the back
entered information may be lost

« 1f you wish
button is us:

Organizer information

Ho. bane* First name Middle nene Fanily rane
1
~ Ext Jack Snith
MFiliat ion
Ex: Kyoto Univ.
Menbership 10
Aogin 0¥ % Enter membershie 1D for members and legin 1D for Ren-menbers.
B propesal of session camct be submitted until eseh of all organizers has beem
registarsd.
¥ A Change order
Ho. bene First nane Middle nene Fanily nane
2
= Ext Jack Snith
B Filiation
Ec: Kyoto Univ.
Mentership 10
Aozgin 1D % Enter membership ID for members and login 1D for non-menbers.
% A propasal of session cannot be submitted until each of all organizers has been
registered.
¥ A Change order
No- tane First name  Middle nene Fanily rans
3 "
e Ex: Jack Snith
BFiliation
Ex: Kyoto Univ.
Menbe rship 10
fogin 1D % Enter nembership 1D For members and login 1D for non-nembers.
K R propesal of session camnot be submitted until esch of all organizers has been
registarsd.
[+] Add organizer
Correct entered information Cancel >> Proceed

[Session Organizer Registration Screen]

* Confirm entered information. IF correct, click on the "Propose session” button to complete the proposal

+ If you wish to correct entered information, lick on the "Correct entered information” button to return to the
previous pag ot use the back button on your browser as the information entered may be lost.

* Click on the "Cancel” button to cancel proposal. When canceled, information entered will be lost.

Session information
Session catesory  Synposiun
Session langsze  English
Session title sample title
Short seseion title sanple

Session description aanana
bbbbbb
ceeceocee

Organizer information
No- 1 LLRRRRARIRRIRIRRAREE NI IRRIRIN]

University of M0
999398

Corest entered information | | Cancel == Propose session

[ Confirmation of Information Screen)

STEP5 [Submission Confirmation Screen)

A confirmation email will be sent to the registered
address upon completion of the registration. Please
confirm registration through the confirmation email. For

those registering a symposium, workshop, or forum,
click on the ‘Registration for presentations’

Proposal for symposium, workshop and forum [New]

Session information > Organizer information > Confirm —> [Complete

Session proposal completed.
For now, only registration of overview of meeting has been completed.
Subsequently, the registration for each presentation are necessary.

Yawil\ find the link to add the next presentation at the menu p:ge after you
registered one.

Registration for presentations

« A confirmation email will be sent to [ esj-desk@bunken.co.jp 1.
« The confirmation email will arrive in 2-3 min but may take longer depending on network condition
*« The confirmation email is important. Keep it until the ends.

[ Submission Confirmation Screen)

[Note]

In the case of symposia and workshops, a Presentation
Registration is required for abstract submission in
addition to the Session Registration. Please follow the
Presentation Registration procedures on the next page
and submit the Presentation Registration before the
deadline. A Presentation Registration is not required for
forums.




04. Presentation Registration/Addition
*Required only for symposium and workshop organizers.

[Note)
Repeat STEPS 1-7 to register for each session individually before the deadline.

Registration for All Session Types

STEP1 [Menu Screen]

Upon log-in, you will be taken to the following page. Registration of presentation [New]
Click on the ‘Resister/Add presentations’ button under g::::tat:,nccl:z.‘lete> Affiliation information --> Presentation information -->

all pages of the form se you can not save information in the middie of registratios
it again and again until the deadiine.

the ‘Proposal for symposium, workshop and forum’

section. « Fill out the information below and click on the "Proceed” button to continue
iews, comments, and opinio hout submission of an abstract in "Session description”

the form, yol

Menu

© Do not use the back button of your browser during registration as it may result in an error.

Click on the "Cancel” button when you wish to cancel registration. -
Required fields.

Applicant information [ eChange information | | = Confirm information |
Presentation detail

Nembershis catezory Regular member (Kanto)

Name (affiliation) Prof. Taro ABCD DAMMY (Department of HXK)

Catezory® @Synposiun

Session title Sample title
Enail esj-desk@bunken.co.jp

Nane® Title First nane_ Middle nane_Fanily nane
Ex: Jack Salth
Registration affiliation® [
— Ex Kyoto Univ.
Payment of participation fees
P —
Paid RG0009 / Credit card (Visa/Master) Jlogin 10% | % & proposal of session cannot be subnitted until each of all pressnters has heen resistered.
.
% If you pay by postal transfer, the status will still be "Not yet paid at the time of transaction. The status will be TR [ = 1
"Paid" in about one week from the date of transaction. % Ho more than 150 characters.

% If the amount paid does not match the invoice, the status will not change from "Not yet paid".

Cancel >> Proceed

Proposal for symposium, workshop and forum
5Y0008 / Symposium . . .
; sample n@ [Registration of Presentation Screen]
Register/Add presentations

The number of registered v . .
presentations : O Aout the number of reqstered presentafions (FOE)- STEP 3 [Author Affiliation Information
3 To submit a proposal of a sympoesium or an organized session, please enter the presentation’s titles and the Registration Scl'eel'l]

membership I0s (or login IDs) of all presenters including the invited speakers of the symposium or non-ESJ-
member speakers of the organized session. Organizers should confirm in advance that all related speakers have

complted ther registrtions in advonce. Enter affiliation information for all authors included in
the presentation (the primary author and co-author).

Registration for each presentation of symposium and workshop

After an organizer has completed the proposal, a registration request e-mail will be sent to the related

speakers.
Registration of presentation [New]

Presentation detail --> /Affiliation information --> Presentation information -->
Confirm --> Complete

Registration of oral /poster presentation | Register oraliposter presentation

3% Click on the "Register oral/poster presentation” to register your presentation.

Please comp f the fon n on in the middle of reg
have eadine
[Menu Screen] * Enter affiliation(s) of all persons listed as authors (primary author and co-authors). If two or more authors

have the same affiliation, enter only once.
+ The information provided here will appear as it is on the abstract book. Use English throughout if the
information should appear in English.
STEP 2 [Registration Of Presentation Screen] * If necessary, affiliations can be added by clicking on the "Add affiliations" button at the bottom of the page.
* If you wish to correct entered information, click on the "Correct entered information” button to return to the
previous page. Do not use the back button on your browser as the information entered may be lost.

You will enter information regarding the presentation.

Affiliation information

Session Category and Title L]
This cannot be changed through the Presentation A e ot et 41y 1n 4551 35ion o 1o ot .
Registration Screen. ¥4 Change oder

Ho.2 Affiliation:
pel | ExD kvoto Univ.

Presenter Name, Organization, Member#/ID ey e Se Lt e 1o s sers

Enter information for the primary presenter. ¥ & Change ader

*You must have completed the Applicant Information it iatin: [

Registration for the organizer in order to register. Please B s vnns i1 omn ban

complete the Applicant Information Registration Gl

beforehand. Corect entered information | | Cancel == Proceed

Title [ Author Affiliation Information Registration Screen]

Enter the presentation title.



STEP 4 [Author Registration Screen]

Enter the name for all authors. The affiliation
information entered in STEP 3 should be reflected in the
dropdown. Click the appropriate affiliation for each
author.

You may add additional authors by clicking on the ‘“+add
presenter’ button.

Registration of presentation [New]

Presentation detail --> Affiliation information --> |Presentation information -->

Confirm --> Complete

middle of registration. Once

“ Fill out the form below and click on the "Proceed” button to continue.

* The names and titles appear on the abstract book as entered and in this order.

* If necessary, presenters can be added by clicking on the "Add presenter” button,

* If you wish to correct the entered information, click on the "Correct entered information” button. If the back
button is used, entered information may be lost.

* If you change the affiliation information on the previous page, affiliation chosen on this page will be reset.

Presentation information

No. |Mane TARO DAMMY
1 HNane % Your name will appear on the abstract book in the following order.
A J (A [Firstname Family name [Ex: Jack Smith] v]
Primary

author |Affiliation 1.

[ ¥ A Change order

No. |Mane First nane_ Hiddle nane Fanily nane
2
Ex: Jack Snith
Nane % Your name will appear on the abstract book in the following order.
order [Firstname _ Family name [Ex : Jack Smith] v|

Affilistion 1.

[ ¥ A Change order

No. |Mame First nane  Niddle nawe Fanily nane
3
Exz Jack Snith
Hane 3 Your name will appear on the abstract baok in the following order.
order [Firstname Family name [Ex : Jack Smith] v]

Affiliation 1.

[ f+1Add presenter |

[ Correct entered information | | Cancel | >> Proceed

[ Author Information Screen)

STEP 5 [Confirmation of Information Screen]
Check that the displayed ‘Preview of the abstract book’
contains the correct information. Click ‘Register
presentation’ button to confirm.

Registration of presentation [New]

Presentation detail --> Affiliation information --> Presentation information -->

Confirm --> Complete

« Confirm entered information. If correct, click on the "Register presentation” button to complete the proposal.

© If you wish to correct entered information, click on the "Correct entered information” button to retur to the
previous page. Do not use the back button on your browser as the information entered may be lost.

© Click on the "Cancel” button to cancel proposal. When canceled, information entered will be lost.

Preview of the abstract book
« The information entered will appear as below on the abstract book. Please check carefully
* Note that the line breaks on the web browser does not match those on the printed abstract book.
Title

*TARO DAUMY (Kyoto Univ.)

Presentation detail
Category Synposiun
Session title Sample title
Nane Prof . TARO DANY
Affiliation |Kyoto Univ.

Menbership 1D |829996
Login 1D

Title Title

Affiliation information
No. 1 Kvoto Univ.

Presentation information

No. 1 % Prinary author

TARO DAMMY « * - First name Family name [Ex : Jack Smith]
1. Kyoto Univ.
[ Correct entered nformation | [ Cancel [ >> Registr presentation |

[ Confirmation of Information Screen]

STEP 6 [Submission Confirmation Screen)
A confirmation email will be sent to the registered

address upon completion of the registration. Please
confirm registration through the confirmation email.

Registration of presentation [New]

Presentation detail --> Affiliation information --> Presentation information --> Confirm
--> Complete

Registration of presentation completed.

« A confirmation email will be sent to [ esj-desk@bunken.co.jp .
« The confirmation email will arrive in 2-3 min but may take longer depending on network condition.
© The confirmation email is important. Keep it until the conference ends.

[ Submission Confirmation Screen)

STEP7 [Menu Screen)

Presentations that have been registered will be displayed.
The ‘Registration for each presentation of symposium
and workshop’ and ‘Abstract submission’ will be
available in the Menu screen of the
members/non-members who have been registered as the
presenter through the above Presentation Registration.

To register additional presentations for that session, click
on ‘Register/Add presentations’ and follow the steps
from STEP 1 to register all presentations.

Menu

© Do not use the back button of your browser during registration as it may result in an error.
Click on the "Cancel” button when you wish to cancel registration.

Applicant information | Change information | [ = Confirm information

lenbership catezory Regular member (Kanto)
Nawe (affilistion) Prof. Taro ABCD DAMMY (Department of XXi)

Enai| esj-desk@bunken.co. jp

Registration

Payment of participation fees

Paid RGO0009 / Credit card (Visa/Master) [ Modify | [ Confirm | [ Receipt |
% 1f you pay by postal transfer, the status will still be "Not yet paid” at the time of transaction. The status will be

“Paid" in about one week from the date of transaction,
% If the amount paid does not match the invoice, the status will not change from "Not yet paid".

Proposal for symposium, workshop and forum [ Start session proposal

SY0008 / Symposium [ Modify | [ Confirm |
sample title (Withdraw | [ Correction request |
Completed e —— -
[ Register/Add presentations
Incomplete  DAMMY, TARO [Modify | [[Withdraw |

abstract Title

o [ Confirm | [ Correction request |
submission —
The number ST —
B About the number resentations (PDF)
presentations : 1

% To submit a proposal of a symposiur
membership IDs (or login IDs) of all pr

memoer speakers ore oomeea s REGistered Presentation

completed their registrations in advance

Registration for each presentation of symposium and workshop

Incomplete S
abstract Pl
submission T

/ Symposium (SY0008) [ Abstract submission | [ Confirm

Registratio

r pr i Register oral/poster presentation

resentation” to register your presentation.

3 Click on the]

The ‘Registration for each presentation of
symposium and workshop’ and ‘Abstract
submission’ will be available in the Menu for
those who have been registered as the presenter
through the above Presentation Registration.

* In this case, the organizer themselves is also the
presenter, and so the information is shown under
the organizer’s menu screen.




05. Oral/Poster Presentation Registration

STEP1 [Menu Screen]

Upon log-in, you will be taken to the following page.
Click on the ‘Register oral/poster presentation’ button
under the ‘Registration of oral/poster presentation’
section.

Menu

© Do not use the back button of your browser during registration as it may result in an error.
Click on the "Cancel” button when you wish to cancel registration.

Applicant information | &Changs information | | < Confirm information

Nembership catezory Regular member (Kanto)
Name (affiliation) Prof. Taro ABCD DAMNY (Department of XXi)

Emai | esj-desk@bunken.co.jp

Registration
Payment of participation fees

Paid RGO0009 / Credit card (Visa/Master)

"Paid" in about one week from the date of transaction.
3 If the amount paid does not match the invoice, the status will not change from "Not yet paid”.

Start session proposal

3¢ Click on the "Start session proposal” button to register proposal.

Proposal for symposium, workshop and forum

3 To submit a proposal of a symposium or an organized session, please enter the presentation's titles and the
membership IDs (or login I1Ds) of all presenters including the invited speakers of the symposium or non-ES-
member speakers of the organized session. Organizers should confirm in advance that all related speakers have
completed their registrations in advance.

Registration for each presentation of symposium and workshop

After an organizer has completed the proposal, a registration request e-mail will be sent to the related
speakers.

Register oral/poster presentation

s Click on the "Register oral/poster presentation” to register your presentation.

Registration of oral/poster presentatio

3 If you pay by postal transfer, the status will still be "Not yet paid” at the time of transaction. The status will be

[Menu Screen)

STEP 2 [Presentation Information Registration
Screen]
You will enter information regarding the presentation.

Refer to the website for details regarding the options below.

Presentation Format
Select between an oral or poster presentation.

Presentation Information

Selectable options will vary based on your previously
entered information. Please select the options
accordingly based on your preferences.

Section Preference
You may select up to three preferences.

Title
Enter the presentation title.
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Registration of presentation [New]

Presentation detail --> Affiliation information --> Presentation information -->
Confirm --> Complete

all pages of the form because you can not save information in the middie of registration. Once
ted the form, you can edit it again and again until the deadiine.

Plea

you

*© Fill out the information below and click on the "Proceed" button to continue
© "*" Required fields.

Presentation detail

OPoster

OPoster preferred, but oral acceptable

®0ral

OOral preferred, but poster acceptable

3 We might not be able o meet your recuest due to limitations in the number of systen accounts
and tine.

Catezary™

Reauirenent* W Session

OJapanese session | OEnglish session

Section* st choice:
Ind choice :
ard choice :
Title* [ ]
Edit style
3% Mo more than 150 characters.

[ Presentation Information Registration Screen]

STEP 3 [Author Affiliation Information
Registration Screen]

Enter affiliation information for all authors included in
the presentation (the primary author and co-author).

Registration of presentation [New]

Presentation detail --> |Affiliation information --- Presentation information -->

Confirm --> Complete

have the same affiliation, enter only once.

* The information provided here will appear as it is on the abstract book. Use English throughout if the
information should appear in English.

* If necessary, affiliations can be added by clicking on the "Add affiliations” button at the bottom of the page.

previous page. Do not use the back button on your browser as the information entered may be lost.

Affiliation information

Ho.1 Affiliation:
Dl ExI Kyoto Univ.
% Mo more than 30 characters
% 0o not enter wultiple sffilistion names in one box

¥ & Change order

No.2 Affiliation:
Del ExZ Kyoto Univ.
# Mo more than 30 characters
% Do not enter multiple affiliation names in one box.

¥ & Change order

No.3 Affilistion:
el | ExI Kyobs Uniu
% Mo more than 30 characters
% Do not enter multiple affiliation names in one box.

[+] Aad affiiation

Correct entered information Cancel == Proceed

* Enter affiliation(s) of all persons listed as authors (primary author and co-authors). If two or more authors

« If you wish to correct entered information, click on the "Correct entered information” button to return to the

[ Author Affiliation Information Registration Screen]


http://www.esj.ne.jp/meeting/68/index-e.html

STEP 4 [Author Registration Screen] STEP5 [Confirmation of Information Screen]

Enter the name for all authors. The affiliation the displayed ‘Preview of the abstract book’ contains the

information entered in STEP 3 should be reflected in the correct information. Click ‘Register presentation’ button

dropdown. Click the appropriate affiliation for each
author.

You may add additional authors by clicking on the “+add

presenter’ button.

Registration of presentation [New]

Presentation detail --> Affiliation information --> |Presentation information -->
Confirm --> Complete

Please complete all pages of the form bec
you have completed the form, you can e

you can not save information in the middie of registration. Once
again and again until the deadiine.

« Fill out the form below and click on the "Proceed” button to continue.

« The names and titles appear on the abstract book as entered and in this order.

« If necessary, presenters can be added by clicking on the "Add presenter” button

« If you wish to correct the entered information, click on the "Correct entered information” button. If the back
button is used, entered information may be lost.

« If you change the affiliation information on the previous page, affiliation chosen on this page will be reset.

Presentation information

No. |Name Taro ABCD DAMMY
T iane % Your nane will appear on the abstract boak in the fallowing order-
A [Firstname Family name [Ex : Jack Smith] |

Primary

author Affiliation 1.
¥ 4 Change order

No. |Name First nane  Middle nane Fanily nane
2
Ex: Jack Snith
Hane 3 Your nane will appear on the abstract hook in the following order.
ek [Firstname Family name [{Ex : Jack Smith] v|

MF i Hation 1.
¥ A Change order

No. Name First nane  Middle nane Fanily nane
3
Ex: Jack Snith
Nane % Your nane will appear on the abstract hook in the following order.
order [Firstname _Family name [Ex : Jack Smith] v |

AfFiliation 1.
[+] Add presenter

Correct entered information

>> Proceed

[ Author Registration Screen]
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to confirm.

Registration of presentation [New]

Presentation detail --> Affiliation information --> Presentation information -->

Confirm —> Complete

« Confirm entered information. If correct, click on the "Register presentation” button to complete the proposal.

« If you wish to correct entered information, click on the "Correct entered information” button to return to the
previous page. Do not use the back button on your browser as the information entered may be lost.

« Click on the "Cancel” button to cancel proposal. When canceled, information entered will be lost.

Preview of the abstract book
« The information entered will appear as below on the abstract book. Please check carefully.
* Note that the line breaks on the web browser does not match those on the printed abstract book.
Sample title

Taro 4BCD DAMY (Kyoto Univ.)

Presentation detail
Catezory  Oral
Requirewent | W Session

Japansse session

¥ Presentation lanzuaze
Japanese

¥ Use the bilingual mark
Yes

Section |1t choice : Conservation
2nd choice : Biodiversity
3rd choice : Succession and regeneration

Title Sample title

Affiliation information
No.1 Kvoto Univ.

Presentation information

No. 1 % Prinary author
Taro 4BCD DAMMY - - - First nane Family name [Ex: Jack Smith]
1. Kyoto Univ.

[ Correct entered information | [ Cancel |

>> Register presentation

[ Confirmation of Information Screen])

STEP 6 [Submission Confirmation Screen)

A confirmation email will be sent to the registered
address upon completion of the registration. Please
confirm registration through the confirmation email.

Registration of presentation [New]

Presentation detail --> Affiliation information --> Presentation information --> Confirm
--> Complete

Registration of presentation completed.

« A confirmation email will be sent to [ esj-desk@bunken.co.jp 1.
© The confirmation email will arrive in 2-3 min but may take longer depending on network condition
« The confirmation email is important. Keep it until the conference ends.

[ Submission Confirmation Screen)



06. Abstract Registration
The deadline for Abstract Registration is 23:59 (JST), Monday, February 15, 2021.

STEP1 [Menu Screen]

Upon log-in, you will be taken to the following page.
Click on the ‘Abstract submission’ button under either
the ‘Registration of oral/poster presentation’ section or
the ‘Registration for each presentation of symposium and

workshop’ section.

Registration for each presentation of symposium and workshop

Incomplete Sample title
abstract PRO011 / Symposium (SY0008)
submission | Title

[Abstract submission | [ Confirm |

Registration of oral /poster presentation

[Medify | [ Confirm |

Incomplete | PR0012 / Oral
[ Abstract submission | | Withdraw |

abstract Sample title
submission

[ Correction request |

STEP 3 [Confirmation of Information Screen])
Check that the correct information is displayed. Click
‘Submit abstract’ button to confirm.

Registration of presentation [New]

Abstract information --> |Confirm --> Complete

Pl

« Confirm entered information. If correct, click on the "Submit abstract” button to complete the proposal

« If you wish to correct entered information, click on the "Correct entered information” button to return to the
previous page. Do not use the back button on your browser as the information entered may be lost.

« Click on the "Cancel” button to cancel proposal. When canceled, information entered will be lost.

Abstract
Presentation 1D PROOT1

Category Sywposiun
Session title |Sample title
Title Title
Bbstract aaazaza

bhibbbbh

[Menu Screen)

STEP2 [Abstract Submission Screen]
You will enter the presentation abstract.

Copyright Statement
You must select ‘Agree’ to continue.

Presentation Format and Title

This cannot be changed through the Abstract Registration
Screen. This information can be edited at any time
through the Presentation Registration Screen before the
deadline (23:59 (JST), November 2, 2020). You may edit
the information yourself for oral/poster presentations, or
contact the organizer for Session Presentations.

Abstract
Input is limited to 800 characters in the case of Japanese,
or 200 words in the case of English.

Registration of presentation [New]

--> Confirm --> Complete

Abstract information

n in the middle of registration. Once
dline.

« Fill out the following form and click on the "Proceed” button to continue.
© "*" Required fields.

Copyright policy
Rules regarding copyright
Copyright of the contents of the abstract baok helongs to The Ecological Society of Japan.

# Azreenent to copyright policy Ohgree |  Obisagree

Abstract
Presentation 10 PROOT1

Category Symposiun
Session title  Sample title
Title Title

% Contact the session orzanizer if you wish to correct the title.

Bhstract® 3 Mo more than 200 words.

A

| Cancel |

[ Abstract Text Registration Screen]

Correct entered information | [ Cancel >> Submit abstract

[ Confirmation of Information Screen])

STEP 4 [Submission Confirmation Screen]

A confirmation email will be sent to the registered
address upon completion of the registration. Please
confirm registration through the confirmation email.

Registration of presentation [New]
Abstract information --> Confirm --> Complete
Registration of "Abstract submission" completed.

« A confirmation email will be sent to [ esj-desk@bunken.cojp 1.
« The confirmation email will arrive in 2-3 min but may take longer depending on network condition.
« The confirmation email is important. Keep it until the conference ends.

£ Home

[ Submission Confirmation Screen)
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07. Poster presentation file upload
To set the poster file download and text copy protection,
it is necessary to submit the file by 23:59 (JST), February 25, 2021, as follows.

Please prepare the poster file in PDF format without any embedded audio or video. The file size should be 10MB or

less.

You can also upload files yourself to the portal site (online venue) at any time after opening the site. Please note that in
this case, download prevention and other settings will not be enabled. Those who apply for the poster award are
requested to complete the upload by the date of ESJ68 meeting.

Please check “Preparing Poster Presentations (http://www.esj.ne.jp/meeting/68/overview-e.html#poster)” on the ESJ68

official website for details.

STEP1 [Menu Screen) STEP4 [Submission Confirmation Screen]

If you have applied for poster presentation, the ‘Poster A confirmation email will be sent to the registered
presentation file upload’ button will be displayed in the address upon completion of the registration. Please
‘Registration of oral/poster presentation’. confirm registration through the confirmation email.

The poster presentation file may be replaced any number
Regis"aﬁ”:;::': "‘:sm prClEn of times before the deadline (23:59 (JST), February 25,
2021).

Incomplete  sample title e LT
abstract Sosuatebessan_ i
C Poster presentation file upload |}
———"
e Poster presentation file upload

submission

File upload --> Confirm --> Complete
[Menu Screen] "Poster presentation file upload" completed.

« A confirmation email will be sent to [ esj-desk@bunken.co.jp 1.
© The confirmation email will arrive in 2-3 min but may take longer depending on network condition

STEP2 [POSter presentation file upload Screen] « The confirmation email is important. Keep it until the conference ends.
Select the file and click ‘>> Proceed’ button.

Poster presentation file upload

File upload --> Confirm --> Complete

« Fill out the following form and click on the "Proceed” button to continue.

« "=" Required fields.

« Poster presentation file upload is only for those selected for poster presentation. Please note that
even if the presentation files are uploaded by those selected for presentations other than poster
presentations, they will not be published.

Presentation file
Presentation 10 | PROO12
Category Poster
Title Sanple title

Presentation file®|| JP-LEER |@RENTVERA

3 Bhow the location of a fils to be uploaded.

3% The nanuscript must be subnitted in Adobe Fortable Docunent Format (PDF) with a file
extension of .pdf.

# The linit of file size to be uploaded is 20 M bytes. dn attenpt to upload an oversized
file may terninate or freeze your paper submission process without any warnings or error
messages. In that case, you need to start over.

(Careal]

[Poster presentation file upload Screen]

STEP3 [Confirmation of Information Screen}
You can check the file to be uploaded by clicking “>>
Download’. If there are no problems, click “>> Poster
presentation file upload’ button.

Poster presentation file upload

File upload --> Confirm --> Complete

* Confirm entered information. If correct, click on the "Poster presentation file upload” button to complete the
proposal.

*« If you wish to correct entered information, click on the "Correct entered information” button to return to the
previous page. Do not use the back button on your browser as the information entered may be lost.

« Click on the "Cancel" button to cancel proposal. When canceled, information entered will be lost.

Presentation file
Presentation 10 |PROOT2
Category Poster
Title Sanple title

Presentation file program.pdf  >> Download

[Correct entered information | [ Cancel | >> Poster presentation flle upload
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